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- DepeD ORDER : '
-No. |4 . s 2005 _
INSTRUCTIONS TO ENSURE CONSUMPTION OF N'UTRTI"IOUS ‘
AND SAFE FOOD IN SCHOOLS

To:  Undersecretaries
Assistant Secretaries e
-Bureau Directors '
Regional Directors
Directors of Services, Centers and Heads of Units
Schools Division/City Superintendents
Heads, Public and Private Elementary and Secondary Schools

% To ensure consumption of nutritious' and safe food in schoois, all regional directors,
schools superintendents, school heads and ather smoo! personnel are hereby directed to
observe the following measures: ,

a A Carrheen for Every Schools -
k,,{ 5‘;’3“ “"’5‘,)"‘"‘”“

Every school must have & school canteen, no matter how small
the school and how modest the canteen. In schools currently without a
canteen, the school head, in collaboration with the Parent-Teacher-
Community Association (PTCA), should take steps to esiablish one.

b.  School Canteen-Prepared Foods

School children should be advised to buy food and beverages only
at the school cantesn and be discouraged from going out of the campus
to buy food items during school time. The recess period must be
supennsed by the class adwssrs

c. 'Regulation!Contmi of Supply of Food itsms

Food items for sale at the canteen should include natural or
fortified food products that are rich in protein, energy, vitamins and
minerals liks: *eotcrogs rice and com products in.native preparations,
fruits and vegetables in season, and foriified foods, bearing the “Sangkap
Pincy" seal. Beverages shall be fimited to milk, shakes and juices
prepared from fresh fruits and vegetables. .

Vo Home-Prepared Snacks
The school heads and teachers should encourage parents,

through the PTCA, to prepare packed snacks for their children to eat
during recess time under the supervision of the class adviser.

CRY « & c2k.47767637-6209 Webslte: waw.ies:
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Food Safety Hessagesiﬁaﬁcépts , ~

In order to raise the level consciousness of schoo! chlldren on the
importance of food safety, basic messages/mncepts shall be mtegrated
in selected subjects in the basic education curriculum,

The Health and Nutrition Center shall provide Food Safety Handbook to schools as

reference material and shall initiate the oriéntation . traingg. of regional health and: nutrition
personnel who will likewise take the lead in onantmg the dw;s;on ofﬂce and school health
personnel and school administrators. z

3.

Health and nutrition parsonne! at the rag:onai and division levels and schoo! heads shall

intensify advocacy on nutrition” and food safety and ensure strict implementation of all
appropriate safety measures in the schools.

4. Smmediate dissemination of and widest compliance with this Order is directed.
.\ i ey '\;“ 5 ' tWoW
i .. FLORENCIO B. ABAD
Secretary
Reference:;
DECS Memorandum No 373, s. 1996
Allotment; 1—(D.0. 50.97) . | b S
To be indickted I e Perpatusl ndss,
; under the following subjects:
HEALTH EDUCATION
POLICY
PUPILS
SCHOOLS
STUDENTS

Meadsl nutriklous arsd safe faod

4-11—05
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DepED ORDER | ‘ ‘ K .

No. 8§ .s. 2097

- REVISED IMPLEMEI‘?LHNG GUIDELINES ON THE OPERATION
AND MANAGEMENT OF SCHOOL CANTEENS IN PUBLIC
ELEMENTARY AND SECONDARY SCHOOLS

To:  Undersécretaries
Assistant Secretaries
Bureau Directors
Regional Directors v
Directors of Services/Centers and tHeads of Units
Schools Division/City Superintendents -
Heads. Public Elementary and Secondary Schools

L4

1.0 PURPOSE-

Thesc guidelines are hereby issued in order to rationalize the operation and
management of school canteens in the public school system and to ensure that: .

. CFe 4 .. 4 s '
1.1 The school cantcen shall .help eliminate malnutrition among
pupils/students. ' '

1.2 The school canteen shall serve as a venue for the development of
desirable eating habits of pupils/students. :

1.3 The school canteen shall serve as a laboratory for Home Economics.
retail trade and in the incidental teaching of health and nutrition. It shall
provide hands-on training for students on planning, purchasing. handling
and storage. preparation, serving and sale of safc and nutritious meals.

1.4 The school canteen guidelines shall serve as a mechanism to support the
Department's response to the mandate of ‘Article 2. of Republic Act No.
6938 to create an atmosphere that is conducive to the growth and

_ development of cooperatives. -
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2.0 COYERAGE

-

These guidelifies shall applyi to school cantéens, as hereinafler defined, operating
in public elementary and segondary schools of the Department of Education.

. 3.0 DEFINITION OF TERMS

As herein used, the following terms shall be understood to mean:

3.1

32

33

34

3.5

3.6

School Canteen refers to one of the ancillary services in the school
system that sells food items to the pupils/studcnts and serves as a support
mechanism in the effort to eliminate malnutrition concemns of the school.
It can be used as a laboratory canteen on food planning, preparation, -
serving, storage and selling. A school canteen can either be school-
managed or teachers’ cooperative-managed.

School-Managed Canteen - refers to a school canteen that is operated
and managed by the school under the general supervision of the school
head/principal. -

-
e @

Teachers® Cooperative Managed Canteen — refers to a school canteen
that is operated and managed by a duly registered teachers’ cooperative.

Laboratory Canteen - refers to the canteen operated and managed by
secondary students as part of their H.E. classes. It can make usc oflthe
facilities of the school-managed canteen or the teachers’ cooperative-

~ managed canteen in the absence of a separate room that they can use.

'Canteen‘Teacher — refers to an H.E. teacher who has been designated to

operate, manage and supcrvise the school-managed canteen. He/She
also supervises the students doing practicum activities in the canteen.

Administrative Expenses - refers to general expenses of business
operation such as salaries, supplies, water and electric bills, insurance,

etc.




3.7

3.9

4.0 POLICY STATEMENTS

4.1

4.2

4.3

(“ o = K A | L L 2 ) »
cust of Gonds Sold — i5 equal to the faventory @ the eginning of the

venr addi Vioori s R e e
year, adding the cost o voods nanuthetyed or purchased doring the
vean; s the Inpeny o b o’ 0wy

J J
Sell . Bt Bt T
seiling  Kxpense refers to expunses of promobing, sciiag and

dis(riby[ipg .prpdug,ts ‘which may "include such i‘cms as advertising,
commissions, deliyéry cxpenses, trave] expenses and entertainment.

Gross Margin — refers to the difference between gross sales and cost of
goods sold including cost of freight and production directly refated to the

préparation of food items.

.
b
P

School canteens shall be of two types: (1) School-Managed Canteen; (2)
Teachers’ Cooperative-Managed Canteen.  Both shall adhere to
professional management and sound business practices as well as to
safety and security measures. P ‘

Management of School Canteens in Elementary Schools

4.2.1 Elementary Schools in the rural areas with 500 pupils or less
and those in urban areas with 1,000 pupils.or less shall have
only one canteen to be operatéd and managed by the school
under the general supervision of the school head/principal.

-

422 Whére the enrolment size in tural elementary schools is more
than five hundred (500} pupils and in urban elementary schools,
more than onc theusand (1,000) pupils, the existing duly
registered teachers’ cooperative that complies with the Criteria’
for Qualification herein set forth, shall manage and operate the
school cantecn. When there is no duly registéred teachers’
cooperative that is interested or qualified to operate and.
manage the canteen, the school shall operate and manage the.;

same.

Management of School Canteens In Secondary Schools

43.1 Regardless of enrolment size, there shall be a laboratory
canteen, as herein defined, in all secondary schools. When the
student population is less than one thousand five hundred
(1,500), the laboratory canteen shall also be the school

managed canteen.

4.3.2 In addition to the laboratory canteen in secondary schools
where the student population is more than one thousand five
hundred (1,500), the existing duly registered and interested
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4.4 @nly nutrient-rich fo’ods such as root crops, noodies, rice and com
products in native preparation, fruits and vegetables in season, and
fortified foocl’tproducts labeled rich in protein, energy, vitamins and
minerals shall be sold in the school canteen. Beverages shall include
milk, shakes and juices prepared from fruits and vegetables in season.

.

4.5 The sale of carbonated: dnnks, sugar—based synthenc or amﬁc:ally
flavored juices, junk foods and any food product that may be detrimental
to the child’s health and that do not bear the Sangkap Pinoy seal and/or
did nol pass BFAD approval is prohibited.

4.6 lodized,sah shall be used, in controlled quantity, in the preparation of
cooked foods o' ensure that the iodine requirement of the clientele shall
be met and to eliminate iodine. deficiency disorders. The use of
monosodium glutamate (vetgin) shall-be‘regulated.

4.7 A reasonable mark-up pricé, for all méfeHiandise in the canteen shall be
allowed, provxded that the selling retail price does not exceed the
. prevailing prices in the Iocamy

:,"—- ‘4
£
4.8 Sub- leasmg the whole or part of the school canteen premnses or sub-

=  contracting the operation of the school canteen to concessionaires is
prohibited.

4.9 Vendors shall not be allowed to bring in food items inside the school
canteen/premises. Teachers and school ersonnel are likewise prohibited
from selling food items within the schoo! premises, except through the
school cantecri and unless authorized and- covered by a aritten
agreement with the school head/principal and/or the teachers’

cooperative.

5.0 PROCEDURAL GUIDELINES

5.1 All school canteens are fequired léﬁ_}ésccurc the following
permits/clearances: '
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(a) Sanitation Clearance/Per nit from the local Hcahh”Depaﬁment

(b} Health P suit of ca: teea pe

l‘r’Ag”l ‘J\It\ o

5 N S : B o o
onneystalf from the i/t o0
1)

~

{7 Authority from o Opuns
the School (anteen {for ieachcrs . ounﬂ atwes oniy)

he schont heao/ :i'x

tooard Mana o

: CIearances?Penmt shaH be permanently dnsp ayed in a conspicuous place -

in the school | cantcen. They shall remain valid for the duranon of the
school year _ .

All canteen personncl/staff are required to wear clean and proper attire
(white shirt/polo/blouse, colored pants/skirt, haimet, apron, appropriate
footwear) at all times. They shall also wear their identification cards

with photo when inside the premises of the cantcen.

53 choﬂoriél Requircments

5.3.1.

All entities operating and managing a school canteen, including

the laboratory canteen, shall regularly prepare the following
reportorial requirements to be submitted to the DcpEd and/or

CDA, whichever is applicable:

Category of Reports

“Types of Reports

L4

Datc of Submission

Category A-1

~ To be subiiitted to the

Department of
Education, specifically
to the school head in
case of teachers' coop-
managed, and division
office in case of
school-managed
canteens

(1) Statement of Financial
- Condition
(2) Statement of Opcratlons
(3) Stateméniof Cash Flows
(4) Notes to Interim Financial
Statement and Other
Disclosures
(5) Summary of Cost of Sales

Quarterly submission with

| deadline dates of May 15,

August 15, November 15
and Fcbruary 15 ¢

Catcgory A-2 ‘

~ To be prepared and

maintained at all times
and posted on the
school’s bulletin board

and/or . in any
“conspicyous place
within  the  school

premiscs

(1) Bank Reconciliation

(2) Schedule of Cost of Sales

(3) Schedule of Operating -
Expenses

(4) Schedule of Utilization of l

School Share Program
Received from the
Cooperative

(5) Schedule of Utilization of
Gross Income Generated

| Monthly with deadline date |

of every 10" of the
following month




_bthpory of Rey mats | x\\ b date of Submission |
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{73 repords o |
- Cooperatives’ School
.| .-Program Support A
.~ | (8) Schedule of Capitalization
% on the Operation of School
Canteen .
—— ”
Category B

~ To be submitted on an
annual basis to or as
required by the
Cooperative
Development
Authority (CDA)
{for teachers’
coopcratives only),
copy fumnished the
school head/principal

(1) Audited Financial

Statements including notes
and disclosures

(2) Financial Performance
Standards

(3) Annual Report to CDA

(4) List of Directors and
Officers

(5) Report on Crimes and
Losses

4

» May15

» May 15

» 60 days afler end of
fiscal year
7 30 days after the GA

meeting; and 15 days -

following assumption
of office

To be submitted as
crimé/incident occurs,
on the 5™ business day
after knowledge of
crime or incident

A4

Note: Stundards of Financial Reporting System shall be adopted by the cooperative
us prescribed by the CDA; and by the organization as prescribed by the
profession on accountancy ;

5.3.2) The

> school-managed
statcments using the pro-forma copies of the monthly statement
of operations and [inancial statements which are hereto attached -

canteen shall

prepare ils

financial

- as Annexes “B” and “C", respectively. Teachers' cooperatives
managing school canteens shall follow the Standard Chart of
Accounts for Consumers’ Cooperatives and Those with Canteen
And/Or Catering Services prescribed by the Cooperative
Development Authority, which is hereto atiached as Annex “D”.

53.3

The school head/principal shall also post on the school’s bulletin

board a statement of receipts and disbursements, indicating the
sharc it rcccived from the teachers’ cooperative managed

canteen.

0O
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5.4  Acccunting of Funds

5.4

543

L e 2 b N & PRS- o B o - o
A book of accounts ¢+ 4 < atenent of seles ond O
Yo ¥ % s Tieper ™ Tenmu e il 5 o i
shall B gint "nodd Sy eeesson g vy tove e o,
L 0L s S, e ':};T; siti v B g s
Sl Bt e e e i LS e SR e
shall e koot o suppe? sules, pirchiar s and Jisby L mes w5 nade,

‘Tihe books of accounds :houd be .opt up-to duie and male
available fur examination and inspection at any appropriate time
by the §hool level auditing committee or the COA repiesentative
based in the division office. '

For purposes of transparency and accountability, the.school
head/principal shall organize a school level auditing committee to
be headed by a Mathematics department head/teacher, and Home
Econdmics department head/teacher and the president of the
faculty club as members. The committee shall look into the
books of accounts at least once a month. The audited statement
shall be posted on the school’s bulletin board.

Canteen funds shall be audited by the school level auditing
commitiee on a quarterly basis and by the Division COA
Resident Auditor or histher authorized representative lwice a
year, Audit findings shall be submitted to the Schools Division
Superintendent through the school head/principal.  Audited
financial statcments shall be posted on bulletin boards for the
information of everybody. .

5.5 -Incentives received in cash or in kind from private suppliers of food
items and beverages shall form part of the gross income of the school
canteen and shall be part of the financial statement.

5.6 Adherence to Food Safety -

5.6.1

5 e

Food safety standards shall be strictly enforced and adhered to at
all times by complying with the following:

(a) Availability of potable drinking water and hand washing
facilities; ; _

(b) Well-maintained, clean, well-ventilated and pest-free
environment; : . '

(c) Availabilily of food covers and containers for safckeeping;

(d) Hygienic practiccs on food preparation, cooking display,
.serving and storage.

5.7 All canteen personnel, including practicum students, shall undergo
training on proper and safe handling of food before they are allowed to

work in the canleen.
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6.1 The cchnoLhcad/prmupd shall issue a w illen desiynation to a flome -
Economics teachér who shall be the Canteen Teacher. He/She is tasked
to supervise canteen operauons for a period not exceeding three (3)
hours per day which is equivalent to four (4) EPP teaching periods. The
rest of the required number of hours in a day’s load shall be spent in
actual teaching. , In no case shall he/she be totally stnpped/depnved of
academic teaching load.

* The Canteen Teacher shall be assisted by all Home Economics Teachers
on rotation basis, the schedule of which shall be prepared by the school
head/principal or his/her authorized representative.

6.2 In addition to the Canteen Teacher and other HE teachers, the school
" head/principal shall contract the services of additional qualified full-time
canteen personnel, subject to availability of funds.

6.3 Indigent pupils/students who wish to work in the canteen shall be duly
and reasonably compensated. Their employment shall only be done
upon written consent of their parents. They shall only be allowed to
work in the canteen outside their regular class schedule.

6.4 The Canteen Teacher shall be responsible in the preparation and
submission of reports, and the bpoks of accounts and statement of sales
and disbursements requxred “ind¥enumerated in Procedural Guidelines

5.3.1 and 5.4.1, respectively.

6.5 The net income derived from the operation of the canteen shall be
utilized for, but not limited to the following:

Supplementary feeding program for undernourished | 35%
| pupils/students

_School clinic fund 5%
Faculty and student development fund 15%
H.E. instructional fund 10%
School operations fund 25%
Revolving capital 10%
TOTAL ; 100%

m canleen operations shall be deposited
depository bank. In the absence of such
deposits shall be made at any nearest

6.6 Eamings and cash received {ro
daily in the ncarest government
government dcpository bark,
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Based on o vpected income of the schocl emteen, the school

hf\ad/pnnmpal shull prepare an Annual Budget to be submitted tn and
approved _: by ’~ﬁ‘xe Schools Division Superintendent or his/her
represcntatwe at thc start of every school year,

Disbursement of canteen funds shall be in accordance with fhe approved
btidget and existing accounting and auditing rules and regulations.

Teachers an&'-éantccn personnel shall be required to secure clearance
from money and property accountabilities in relation to their
involvement in the operation and management of the school canteen
~ before they arc allowed to retire and/or resign from government service,

_or transfer to other posts for purposes of re-assignment or promotion to a
higher position.

7.0 SPECIFIC GUIDELINES FOR TEACHERS’ COOPERATIVE-
MANAGED CANTEENS '

7.1

A teachers’ cooperative shall be authortzed to operale and manage a
school cantcen if it satisfies the following requirements:

- (a)

(b)

(c)

(d)

(e)

It is duly registered with the Cooperative Development Authority
(CDA) ‘with mcmbership composing of incumbent- teaching and
non-teaching staff of the school at the time of its registration with
the aforesaid agency. -

One of its primary purposes as reflected in its “Articles of
Cooperation and Constitution and By-Laws is the operation and

signiﬁed intercst to manage the school canteen.

It has the necessary cquipment/utensils, facilities, furniture and
other supplies such as forms and stationery that will be used in

canleen operations.

It will ensure the completc and continuous t}aining for canteen
personnel/staff on handling of food and food safety.

1

management of a school canteen. : - E

1

It has been in existence for at least two (2) years at the time that it

*
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fts meinbeship is corposad of e than £y percent (56%) of
the teachers and non-teaching personnel of the school: Provided,
that members who have retired, rcszgned or have been dismissed or
othérwise removed from the scrvice, shall not be included in the
determination of compliance with the required membership.

Withdrawal of membership from the cooperative shall be made in
accordance with the Cooperative Code of the Philippines, rules and
regulations, guidelines and issuances of the cooperative.

The withdrawal of membership by members of the cooperative

shall be made individually and in writing. Mass withdrawal of
membership shall be presumed to have been made under duress or
undue pressure

The number of- members who have withdrawn membership from
the cooperative in violation of or not in accordance with existing
laws, regulations and issuances of the CDA and those whose
withdrawal of membcership was made under duress or undue
pressure shall not be considered in t‘he determination of compliance

Documents required to be submitted

At least thirty (30) days prior to the start of cantcen operations, the
cooperative shall submit the Ioliowmg documents to the division office,
through the school head/prmolpal for evaluation:

(a).;,

(b)

(c)
(d)
(e)
(0
(g)
(h)

Copy of its regis_trartiqn with the CDA;
Copy of its Amended Articles of Cooperation and Constitution and

- By-Laws stating among others, its purpose in engaging in canleen

and/or catering services;

Certificate of good standing issued by the CDA; *

Resolution by the General Membership/Assembly signifying
willingness, intention and readiness to opefate and manage the
school canteen, including the canteen development plan;

Copy of the approved memorandum of agreement between the
cooperative and the school head/principal;

List of full-time management officers and their respective
designations and salaries;

Bio-data shects, statement of assets and habzlmcs income. tax
returns, and statement of income and expenses of directors/officers,
Chart of organization (includes names of officers, functions and
responsibilities, and the desrgnanons ofposmons),

10
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1.5

-

(1)  Copy of the bonds of accountable officers/employees; and

(1) Certification by thf:_ chamngm of the board authorizing the canteen
manager. to coordinate with the HE. canteen texchier on the
schedule of iw)(?iiCl.n‘n activities in the teachers” Ccooporativi-

i e W nw o
Rlanagon Caniama,

Vithin thrty (G days upon ceeint ¢of
scheols ead/peine pal shall issue o the applic
the “Authoritysto Operate and Manage the School Canteen” if the

reqire U dennents, the

. . » e - ag 5% seon
nt lede. a7 coopet Lve

- documeitts subniitted are complete. The teachers’ coopevative shall

display at its business office a sign with the. following words:
AUTHORIZED BY De¢pED TO MANAGE AND OPBRATE THE
SCHOOL CANTEEN. If the documents are found inadequate, the same
shall be returned within seventy two (72) hours.

bN

Memorandum of Agreement-

7.4.1 As a rule, a memorandum of agreement shall be entered into. by

and between the school head/principal and the chairperson of the

~ teachers’ cooperative as a required document to be submitted to
the Schools Division Superintendent. The MOA shall have a
term of three (3) years and may be renewed every three (3) years
thereafter.

7.4.2 Upon the termination of the MOA and when the teachers’
cooperative ceases to operate the school canteen, the cooperative
-shall retain ownership of all properties it acquired for the

operation thereof, except those properties or improvements which .

cannot be removed from the premises of the canteen without
causing substantial damage thereto. Any arrangements
pertaining to other facilities/fequipment in the school canteen
shall be subject to the lindividual MOA between the cooperative
and the school head/principal. '

Approval of Memorandum of Agreement (MOA)

7.5.1 The school hcad/principal and chairperson af the tcachers’

cooperative shall have thirty (30) days upon receipt thereof .

within which to sign and approve the Memorandum of*

Agreement.

7.5.2 In view of this, upon receipt of the proposed MOA by the school
head/principal, he/she shall within ten (10) days make a written
reply to the chairperson of the teachers’ cooperative indicating
therein his/her comment, objection, counter-proposal on the
terms and conditions stipulated.in the MOA. Thereafler, within
the aforesaid period of thirty (30) days, the school head/principal
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aind counter roposal wiil o die aforesa aute d ot (1) days,
shall be construed to mesn that hefshe s fully agr-ed with the
lerms ang?f-"conditions stipulated therein. Hence, there will be no
, ;?Os‘:n‘ for the school head/principal not to approve and sign the

-

®5.4  After the lapse of the thirty (30) day period and no MOA has
been executed by the parties concerned due to refusal of the
school ‘head/principal to sign it without valid reason, the party
aggrieved by such refusal may bring the matter by way of an
appeal. to the Division/Cily Superintendent concerned, who in
turn shall act on it within a period of fifteen (15) days from
reccipt thereof. The decision or resolution of the Divisior/City
Superintendent shall be appealabie to the Regional Director
within fifteen (15) days from receipt thereof.

7.6 Renewal of Existing Memorandum of Agreement (MOA)

7.6.1 The school head/principal and chairperson of the teachers’
cooperative shall have thinty (30) days upon receipt of the
proposal to renew the existing MOA, execule a new
Memorandum of Agreement covering the Opera]-tion' and
management of the school canteen by the teachers’ cooperative
for another term. '

g . A

7.6.2 In order not to inlerrupt the operation of the school canteen
managed by the teachers’ cooperative, a written notice to renew
and to continue the operation and management of the school
canteen shall be submitted to the school head/principal at least
thirty (30) days before the expiration of the original and/or;
existing MOA together with the draft new MOA. Upon receipt™:
thereof, the school head/principal, within ten (10) days, shall’
make a written reply to the chairperson of the teachers’
cooperative indicating therein his/her comment, objections and/or
counter-proposal on the terms and conditions stipulated in the
draft new MOA. Thereafier, within the aforesaid period of thirty
(30) days, the school head/principal and the chairperson of the
teachers’ cooperative shall meet and mutually agree on the terms
and conditions of the new MOA and amendments, if there are

any.

7.6.3 Failure on the part of the school head/principal to notify the
' teachers’ cooperative concernéd of his/her comment, objection” -

12
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, ﬂgg’rié‘({éﬂ» by such refusal may bring the matter by way of an

appeal to the Division/City Superintendént concemned, who in

. turn shall act on it within a period of fifteen (15) days from

receipt thereof. “The decision or resolution of the Division/City
Sl'lpe:nntcndent shall be appealable to the Regional Director
w1th\xqﬁﬂccn (15) days from receipt thereof,

7.7 A copy of the pro-forma Memorandum of Agreement is hereto attached
~ as Annex “A" for rcference. '

7.8 Use of Canteen Facilitics

The teachers’ cooperative may be allowed to use the existing
canteen facilities rent-free for its operations. However, the cost
of repair, maintenance and expansion of the said facilities shall
be borne by the teachers’ cooperative. Separalte water and light
meters shall be installed in the canteen and bills covering water
and electricity consumed in the aforesaid school canteen shall be
bomne by them. The teachers’ cooperative shall be given a grace
period of three months from the start of its canteen operations to

- effect the installation of separate water and light meters.

The teachers’ coopetative may allocate a small space within its
school canteen premises, which shall not be more than one-eighth
(1/8) of the floor area and must bc enclosed, where consumer
goods/items may be sold to its members or where the cooperative
may undertake other business ventures. Such consumers’ store -
and other business veritures of the teachers’ cooperative within!
the canteen or school premises are not covered under these:
guidelines; instcad, these shall be covered by a separate
agrcement between the school head/principal and the chairperson

of the teachers’ cooperative.

The school shall be free from damages and any liability that may
arise from the teachers’ cooperative’s operation of the school

canteen and use of its facilities.

The teachers’ cooperative shall not allow any of its officers and members
to use his/her/their official time in attending to and supervising the
activities, operations and management of the school cantcen.

13
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(3)  Eighty percent (80%) for the teachers’ cooperative aud twanty
percent (20%) for the school. However, the school head/principal
and teachers’ cooperative may agree on other percentage of sharing
-depending on the peculiar situation of the school: Provided that the
share of the school shall not be less than twenty percent (20%).
Remittance of the school sharc shall be due every fifth day of the
¢ month. ‘ n "
- (b) The schobl head/principal or his/her duly aithorized representative
shall receive the school share from the teachers’ cooperative and
issue the corresponding acknowledgment receipt duly signed by the
school head/principal of histher duly authorized representative.
Any authorized disbursément made chargeable against such share
shall be recorded, accounted for and supported by receipls.

{c) The share of the school shall be utilized as follows:

Supplementary feeding program for undemourished 5%

| pupils/students ' ' : ,
School clinic fund . 5%
Faculty and student development fund 15%
H.E. instructional fund ’ ' 10%
School operations fund ] 35%
TOTAL e 100%

e 4
b >
-

7.11 All resolutions, decisions and actions taken by the Board of Directors of

the teachers’ cooperative relative to finances, privileges and benefits
accruing to the membership of the Board shall be reported to the General
Assembly during its annual meeting for confirmation.

7.12 Designation of Coordinator

7.12.1  The teachers’ cooperative shall assign its canteen manager {0
coordinate with the H.E. Department on the schedule of
practicum activities in the teachers’ cooperative—managcfl

" canteen. Food items produced by the H.E. classes during their
praclicum may be sold in the canieen and .any proceeds
generated from it shall form part of the revolving fund created

for this purpose.

.‘W,‘&
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8.0 S¥ECIFIC CUIDELiNES FOR LABORATORY CANTEEI;IS

8.1

8.2

83

84

8.5

fivr:ry secondary schaol, regard'css of its cnrollment ~izc, shall have a
inloratory cantaen where students shall he trained cn food planniag,
vreparation, reteil trade, eotiing and safety as sact of their HE. classes.
lt shall be supervised by th- designated H.E. canteen teacher,

The desjgnated”H.E. canteen teacher shall prepare the schedule of

service of the practicum students. Such schedule shall be approved by

the H.E. Départment Head or the school head/principal.

~The désiggxéted- H.E. canteen.teacher shall ensure the full participation of
the pupils/students in the planning, purchasing, handling, storage,
preparation, §érving and sale of safe and nutritious foods/meals.

The schedule of the practicum students shall be posted on a bulletin

board within the school canteen premises. No pupil/student shall serve___

in the canteen beyond his/her practicum schedule.

Income derived from the laboratory canteen shall be utilized as follows:

! Supplementary feeding 'program for undernourished . 40%

i pupils/students _
Student development fund (laboratory subsidy, skills 30%
training, contests) . ‘ )
H.E. development fund e s : 30%

‘TOTAL Foctad 100%

g . &

9.0 GROUNDS FOR- TERMINATIGN 6F OPERATION OF THE SCHOOL
CANTEEN : :

9.1

9.2

Any deviation from the guidelines particularly the operational practic:g/
that prove detrimental and prejudicial to the welfare of t

- pupils/students, teachers and the school in geteral thal may be

committed by the school or the teachers’ cooperative shall be a ground
for termination of the operation of the school canteen. Any violation of
the terms stipulated in the MOA -shall be sufficient ground for the
termination of the MOA and the suspension of the privilege of the
teachers’ cooperative to manage and operate the school canteen. _~

For purposes of these guidelines, the following acts are considered
detrimental and prejudicial to the students and pupils

(a) Failurc and/br neelect to submit financial report — The failurc to
submit the monthly financial report within thirty (30) days aﬂ.er the
end of each regular monthly operation or faifure to submit the

15
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{c) Scllmg of cigarettes and/or mtox:calmg beverages to students and/or

condoning the use thereof within the school canteen premises. <

¢ (d) Failure to sccure the necessary permits including annual health and
sanitation permits as above-mentioned and to have them posted in
the m&ntioned places.

(e) Failure to repbrt and account for donations and incentives received
from private supplicrs of food items and beverages.

(f) Use or disbursement of canteen funds contrary to the provisions of
these rules and guidelines which includes devoting and re-aligning
said funds to any other endeavor not included in these guidelines.

(g) Compelling the. pupils/students to buy or consume all fopd items
{rom the canteen and prohibiting them to bring their own “baon” or
food to school; in the same manner, compelling the teachers to
dispose of all the food items in the canteen tray under the supervised
recess (for elementary schools).

(h) Compelling a pupil/student to perform canteen relaxed tasks that are
detrimental to his/her wel‘farc

(i) Failure to deposit the proceeds of the canteen in the account that is
“in trust for” the school. Similarly, deposmng the proceeds of the
canteen in the name of a person not mentioned in these guidelines or
into private or personal accounts, including those in the pame of the
school head/principal or teacher-in-charge. )

(j) Failure to present upon request of the proper authorities, such as the
school head/principal, the school level auditing committee, and the
Commission on Audit, the financial documents pertaining to the
operations of the school cantecn. -

(k) The use of the canteen premises-for any other endeavor not included
or sanctioned by these guidelines including, but not limited to, the
use of the canteen as warehouse or stockroom of prohlblted items
and/or food and beverage expressly prohibited in these guidelines

16
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10.0 MONITORING AND ENFORCEMENT
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10.1 Monitoring teams in the regional and division offices shall be created to
ensure adherence to standards on quality, handling, and serving of food,
and canteen equipment/facilities in the school canteens and that food
_safety standards and hygienic practices are strictly observed and
implemented. [t shall also monitor adherence to the guidelines on the
operation ol school canteens which shall be integrated in its monitoring
of health and nutrition program and projects at the division level. The
monitoring team shall be composed of the following:

~ Regional Office

o Medical Officer ¥ / Dentist 111
o ES Il (Science and Health / Nutrition / HE / THE)
o Nutritionist-Dietitian

[4

» Division Office

- Medical Officer 1V / Dentist 11 )
ES 1 (Science and-Health / Nutrition / HE / THE)
Nurse-In-Charge - p
Nutrition Coordinalors

0 00O

10.2 Grievance Mechanism

(a)

(b)

Complaints from parents or concemed individuals of the-:‘
community pertaining to canteen management and operations, i.e.”
pricing, quality of foods, etc., shall be filed and settled. with the
division grievance committee in the casc of school-managed
canteens; and with the school grievance committee in the case of
complaints against a teachers’ cooperative-managed canteen. The
provisions of the grievance procedure under the DepED Rules of
Procedures shall govern the conduct of the procecdings without
prejudice to the application of other pertinent rules that may be

applied suppletorily. ;

Any grievance arising from any form of dissatisfaction relative to
the operations of the canteen which does not constitute an
administrative. disciplinary action shall be submitted -to the

17
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{c)  In the casg of dispute involving a teachers’ cooperatweqndnaged
canteén, any party dissatisfied with the findings of the decision of
“the School Grievance Committee may elevate the same to the
Division Grievance Committce, whosc decision shall be appealable
to the Regional Grievance Committee within fi fteen (15) days from
nolice lhereof :

10.3 Sanctions

(a) Any v:olatmn of the foregoing guxdelmes in the case of the
teachers’ cooperative-managed canteen shall -warrant = the
termmatlon of the operations of the canteen after due notice to the
parties concerned which shall proceed after a summary hearing on
the matter and after duc proccess.

(b) For other violations not mentioned in the preceding section, which
are considered simple violations, a waming shall be issued by the
school head/principal for the first mfractxon and a repeat of such

| violations shall warrant an investigation and shall thereafter, in the
interest of the students and the pupils and the welfare of the school,
be a ground to terminate the Memorandum of Agreement entered
into between the pames pertammg lo the operatxons of the school

cantfeen. "

(c) In the casc of school-managed canteens, any violation of these
guidelines shall warrant appropriate administrative - sanctions
against the school head/principal and other canteen teachers who
are directly or indirectly involved in the operations of the school
canteen and who are classified as canleen. des:gnatcd teachers as

deﬁned under these guxdelmcs

Ed

(d) In the same manner, such violations of the school head/principal
including the canteén-designated teachers shall be dealt with

admxmshdtwely after due notice and hearing.

(e) In all the forcgoing, such persons accountuble for violations of
these guidelines shall, aside from the administrative sanctions, also
be liable both criminally and civilly, when sucl} violations warrant.

v
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the office of the Sf,,louis Division/City Superintendent, tie office of the
Regicnal Dxrecfox or the Office of the Scuemry shall be dismissed and
referred to the appropriate Schoel or Division Grigvance Committee.

o
.

12.0 VENUE OF A*CTKON
12.1 In cases of actions arisi ng from conflicts relative (o the operations of the
school canteen brought before and cognizable by judicial bodies in case
of civil actions, the coniracting parties to the Memorandum of
Agresment shall be encouraged o agree to the venue of the action to be
placed -in the appropriate courls of the city or municipality where the
school sits.

13.0 REPEALING CLAUSE

13.1 All existing sm"‘&iines, memoranda, orders and other issuances of
similar nature which are inconsistent withthis Order arc hereby deemed
repeaied and superseded. .

4.0 TRA:NSI'E”O%E.’{ FROVISIONS

& e &

i The Leganmen maintaing the poia:y thai there iz no vaizd coniract of
lease of & school canieen to & privaie concessionai ;
DepED Order No. 95, 5. 1998 which look effe
Pursuant to said pa’my, all contracts of jeas feel]
private concessionaires exccuied or renewed afls smber 10, 1998
are hereby decmed terminated for -:ran"g cof"frary to law and public
policy. Vielations of this mxm hall be dealt with administratively.

>3
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ers, circulars and
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odaer issuances, p 22X 1S

operation of school cantee ach ves that may be
disqualified under the current fjuf-fé‘ S ?.‘E rernain eifeclive subject to
the compliance by the cooperati ¢ with the Criteria for Qualification

$latse

herein set forth within six {6) months f”'wm hs* cffectivity of this Order.
Otherwise, the same shall be decmed terminated,
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143 A teachers® "cooperative with a valid pre-existing Memorandum of
Agreement shall not be removed or otherwise dxsplaced from the space
where it is currently operating the school cariteen.

14.4 Pie cxisting MOAs w?‘)ich provide for a {orn sueeeding three (3) yuars
are berely amended accordingly subject fo :onowal by the contra iction
parties to anmher term of nut more than three /3) years.

150 ’ihesc gutdchnes sha,II«&ake effect unmf:dxately Wide dissemination of this
Depanment Orde'Fto all concerned is desnred

Encls.:
As stated -

Reference. : P
DepED Ordets. Nos 95, 5. 1998 and 72,s. 1999

Allbfmen;: l-—-(D.O. 50-97)

To be indicated in the Perpetual Index
_ under the following subjects: G
CHANGE i Trieh Tt s
COOPERATIVES :
POLICY . .
- RULES AND REGULA“ONS
« SCF IOOLS
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